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1) Make sure your device is connected to the Internet! – Either connect to Wi-Fi or turn on Mobile Data. 

 
2) Open “Settings”:  

 

  
 

3) Tap “Apps”: 
 

 

 
 

4) Tap “Mail”: 
 

 
 

5) Tap “Mail Accounts”: 
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6) Tap “Add an Account”: 

 

 
 
 

7) Tap “Microsoft Exchange”: 
 

 
 

8) In the “Email” field enter your school e-mail address: 
 

 
 
 

9) In the “Description” field, enter something to identify this account by, such as “Imberhorne” or “School E-Mail”: 
 

 
 
 
 Continued… 
 
 
 

Remember to change the 
“010150” bit to your username! 
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10) Tap “Next”: 

 

 
 

11) Tap “Sign In”: 
       

 
 

12) Tap “Continue”: 
 

 
 
 
Continued… 
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13) In the “Enter password” field, enter your school password, then tap “Sign in”: 

 

  
 

14) Tap “Accept”: 
  

 
 

15) Turn off anything you don’t want to sync with the school system – we suggest you leave Mail (for e-mail) and 
Calendars (for your timetable) turned on. Tap “Save” and you’re done! 
 

 
 


